Henry L. Braden
Ambitious * Bright * Hard Working * Most likely to Succeed
1095 Johnson Ferry Road, Apt. 400

Atlanta, Georgia 303042

(404) 555-0111, email@email.com
Mr. James A. Martin
[Date]
President – Chief Operating Officer
International Stock & Trade, Inc.
3500 Peachtree Parkway Suite 300
Atlanta, Georgia  30328
Dear Mr. Martin:

Over the past few years I have followed the masterful expansion of International Stock & Trade, as well as your leadership in electronic trading. Until recently it was through publications that I followed your company; now, Marc Kertosh, an esteemed friend whom you know, has confirmed what I believed to be true: You genuinely champion technology innovation, customer service and employee initiative — all of which are values of utmost importance to me.
I recently graduated from the University of Georgia’s Terry College of Business, Magna Cum Laude, with a degree in Finance and am also a nominee to the Beta Gamma Sigma Honor Society, the highest recognition a business student anywhere in the world can receive in a business program accredited by AACSB International.  I finished my college career in less than 2.5 years while working part-time. Further, I excelled in the study of corporate finance and derivative securities courses as you will note in my attached résumé.

My initiative and drive does not end with academia. I am a licensed private pilot, conducting my training out of Peachtree-Dekalb Airport, the third busiest commuter airport in the United States.  I am well versed in situations that require attention to detail, quick interpretation and interpolation of data and multi-tasking, as such qualities are indispensable to safely transcend the rigors of Atlanta’s Class B airspace. 

Mr. Martin, I am very interested in pursuing a career with your company and in particular the position of Trade Support Analyst. I would greatly appreciate an opportunity to meet with you and further discuss how my qualifications dovetail with your requirements for an A-list employee. I will contact you soon to schedule an appointment and I thank you for your time and consideration.
Sincerely,

Henry L. Braden
Enclosure: Résumé
