Mark R. Mitchell
6940 Lazy River Lane
Orlando, Florida  32211
(770) 555-1212
mrmitchell@email.com
[Date]
Mr. Sam Hennegar
Executive Vice President
Global Elder Care

316 Colonial Ave. 

Orlando, Florida 32222
Dear Mr. Hennegar:

A friend who works for your company, David Richardson, told me about the possibility of an opening in your organization in the near future. Reflecting on my experience in the pharmaceutical industry with GlaxoSmithKline, I’ve decided it is time to confidentially pursue additional challenges.
 My primary interest is aimed at a corporation such as Global Elder Care, well respected in the medical industry and a leader in caring for the elderly – an expanding demographic. 
Over the past 4 years, I have learned much about the medical community in Orlando and the surrounding areas of North Florida and have made some wonderful friendships.  My greatest strength is my ability to work with people and build strong client relationships. Consequently, the doctors and their associates ask me from time to time to participate in their Community Health Fairs. This is a great opportunity to speak with people first-hand and to better understand what they want and need from the healthcare industry. 
As for me personally, my accomplishments as a pharmaceutical sales representative are evidenced in my enclosed résumé, but here are two highlights:
· Received “Top Sales Rep Award” for outstanding sales in the past two years; member of the $10K Club and the Number 1 Ranked Team in Florida
· Recognized in 20xx as the Number 1 Sales Representative in the Region (Florida, Alabama, and Mississippi) 
With my qualifications, experience, and professional network, I can be a positive contributor to the further success of Global Elder Care. Thank you in advance for your consideration, and I look forward to hearing from you soon.
Sincerely interested, 
Mark R. Mitchell
Enclosure: Résumé
