
Matthew S. Nicholson
1234 Savvy Drive ( Thousand Oaks, CA ( (818) 555-1212 ( email@email.com
Seeking a position that offers high potential for career development in

Marketing       Public Relations       Sales
Recent university graduate with experience working in high profile marketing related positions for Senatorial and Congressional Representatives.  Educated both internationally and domestically; comfortable in culturally diverse environments.  Proficient in Spanish.

Experience

State Senator Marvin English, Los Angeles, CA



          August 2010 – Present

Campaign Assistant 

· Maintain current knowledge of government policy decisions in order to better inform constituents

· Respond to requests for information from constituents; report public opinion to campaign headquarters in an effort to ensure key interests and community concerns are addressed

· Travel as a campaign representative distributing promotional materials within the State 

· Actively seek to establish relationships with representatives of the community, campaign staff, and individual voters

· Review the objectives and promotional needs of the campaign to meet campaign goals 

United States House of Representatives, Washington, DC                                  
                         Summer 2008 
Intern for the Office of Congressman William Reed
· Assisted lobbyists during meetings, handling logistics including taking minutes and disseminating   information

· Established and maintained cooperative relationships with representatives of community and public interest groups and conducted Capitol Tours as requested
· Compiled, copied, sorted, and filed records of Congressional activities

· Served as the communications focal point responding to daily inquiries from constituents and VIPs

· Attended Congressional hearings as requested

· Organized and maintained electronic database of records and presentations
Education

University of Southern California, Los Angeles, CA                                       Bachelor of Arts, August 2010
Major:  Political Science (Concentration: Public Administration)

Notable Coursework: 

	· Research Methods

· United States Political Economy
	· Politics of International 

      Economic Relations
	· International Relations

· Organization Theory


Special Skills: Proficient in Microsoft Office to include: Word, PowerPoint, Excel, and database management       
        software known as Group Interactive Networks (GIN)

Leadership/Community

♦  Special Olympics – Event Coordinator   ♦  Red Cross – Hurricane Katrina Volunteer

♦  Make a Wish Foundation – Walk for a Wish  ♦  IMPACT – Food Bank Volunteer 
♦  Social Fraternity – Executive Board Member, Recruitment Chair, Secretary, and other elected positions 

♦  Thousand Oaks City Soccer League
